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wrjopta

1 Uvod

Utelem metodického pokynu je stanoveni
zakladnich pravidel v oblasti baleni mechanickych
polozek.

Tento dokument nevyluCuje ani neprebird
jakoukoliv zodpovédnost dodavatele za baleni.
Dodavatel je odpovédny za  stanoveni
nejekonomictéjsi metody baleni v souladu
s pozadavky, neni-li jinak vyslovné predepsdno.
Baleni musi zajistit dodani vyrobku bez poskozeni
z mista vyroby do mista urceni pfi béznych
manipulacnich a pfepravnich podminkach.
Meopta s.r.o. si vyhrazuje prdvo obracet se s
nedostatky v obalech na dodavatele a ocekdva, ze
dodavatel bude spolupracovat v rdmci dosaZeni
uspokojivého reseni.

Baleni musi byt vidy v souladu se stanovenymi
vladnimi vyhlaskami a zakony, 477/2001 Sb.

2 Obecné informace a
pozadavky

Tento predpis pro baleni, popisuje minimalni
pozadavky na ochranu materidld dodavanych
pozemni nebo leteckou prepravou.
Dodavatel je zodpovédny za veskeré Skody vzniklé
nasledkem nedostatecného zabaleni,
nespravného oznaceni. Pfipadné vzniklé Skody
budou dodavateli nauctovany.
Obal musi v kazdém pripadé poskytovat ochranu
pred ndasledujicimi vlivy:
e Mechanické poskozeni
e Jakykoliv druh znecisténi
e Stfikajici voda
e Koroze ucinkem vlhkosti
e Klimatické vlivy
e Vlivy okolniho prostredi (primyslové
odpady, odpadni plyny atd.)
e Minimalizace rizika prdniku nebo
pomichani poloZek uvnitf baleni
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1 General

The purpose of the methodological instruction is
to establish basic rules in the field of packaging
of mechanical items.

This document does not exclude or assume any
liability of the supplier for packaging. The
supplier is responsible for determining the most
economical method of packaging in accordance
with the requirements, unless otherwise
expressly prescribed. The packaging must ensure
the delivery of the product without damage from
the place of manufacture to the place of
destination under normal handling and transport
conditions.

Meopta s.r.o. reserves the right to contact the
supplier with defects in packaging and expects
the supplier to cooperate in reaching a
satisfactory solution.

Packaging must always be in accordance with
established government decrees and laws,
477/2001 Coll.

2 General Information and
requirements

This packing code describes the minimum
requirements for the protection of materials
supplied by land or air.
The supplier is responsible for all damages
caused by insufficient packaging, incorrect
labeling. Any damages incurred will be charged
to the supplier.
The packaging must in any case provide
protection against the following influences:
e Mechanical damage
e Any kind of pollution
Water splash
Moisture corrosion
Climatic influences
e Environmental effec ( insdustrial waste,
waste gases, etc.)
e Minimization of the risk of penetration
or unintended mixing of items inside
the packaging.
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Obal musi byt vhodny pro nasledujici procesy:

e Jednoduché zdvihani a preprava (zdvihani
vysokozdviznym vozikem nebo ru¢né
atd.)

e Preprava za ztizenych podminek (Spatné
silnice atd.)

3 Koncept baleni

Pokud neni uvedeno jinak, navrhovany koncept:

Baleni se sklada z vnéjsi ¢asti - prepravni obal,
vnitfni obal - pro samotny vyrobek.
Samotny vyrobek je balen jednotlivé, pfipadné
skupinové, tak aby nedoSlo kvzajemnému
kontaktu, poskozeni mezi vyrobky.

Obrdzek - Navrhovany koncept

VNEJSIi KRABICE

VYROBEK

1-Vnéjsi krabice —obvykle vyrobena z plastu nebo
lepenky (druh lepenky je potfeba prizplsobit vaze
prepravovanému zbozi). Méla by odolavat vlivim
Zivotniho prostredi, otfesiim, manipulaci atd.
Krabice musi byt zajisténa proti otevieni béhem
prepravy.
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The packaging must be suitable for the

following processes:

e Easy lifting and transport (lifting by
forklift or by hand, etc.)

e Transport under difficult conditions (bad
roads, etc.)

3 Packing concept

Unless otherwise stated, the proposed concept:

The packaging consists of the outer part -
transport packaging, inner packaging - for the
product itself.

The product itself is packaged individually or in
groups, so that there is no mutual contact,
damage between products.

Image - proposed concept

OUTER BOX

PRODUCT

1- Outer box - usually made of plastic or
paper (the type of paper needs to
adapted to the weight of the goods
being transported). It should withstand
environmental influences, shocks,
handling, etc. The box must be secured
against opening during transport.
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Obrdzek - Foto plastové bedny Picture - Photo of a plastic box

/ l\\ll IXT
. 5 Y

Plastova bedna by méla byt oznacena ndazvem The plastic box should be marked with the name
firmy, ktera polozku dodava (oznadi si dodavatel) of the company that supplies the item (marked

pro jednodussi vraceni. by the supplier) for easier marking.
Jako baleni je mozné pouZit papirovou krabici. A paper box is considered unsuitable packaging.
Obradzek - Foto vnéjsiho obalu Picture - Photo of outer packaging

2 - Vnitfni vypld — podporuje odolnost proti 2 - |nner filling - supports shock resistance and
otfesim a vyplfiuje prostor mezi vnéjsi krabici fills the space between the outer box and the
a balenim vyrobku. VypIné: bublinkova folie, product packaging. Fillings: bubble wrap, air

vzduchové polstarky, polystyrénova vypli - cyshions, polystyrene filling - granules, PE and
granule, PE a PUR péna, mirelon, karton atd. PUR foam, mirelon, cardboard, etc.

Povoleny jsou i pofadniky. Queues are also allowed.
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Obradzek - Foto poradniku Picture - Photo of the queue

3 - Obal vyrobku — samotny obal vyrobku chrani 3 - Product packaging - the product packaging

vyrobek pfed pohybem a vzajemnym dotekem. itself protects the product from movement and
Jako vypliovy material neni pFipustné pouZit mytyal contact. It is not permissible to use
noviny, asopisy apod. newspapers, magazines, etc. as filling material.

Pro .objemnéjél’ dodavku, baliky je vhodna pqp|5rger deliveries, bales are suitable for
paletizace. palletizing.

Pokud ma poloZzka ostré hrany je potfeba ji balit |fthe item has a sharp edge, it is necessary to
dovice vrstev mirelonu. Idedlni je pouZit wrap it in several layers of mirelon.

jednotkové baleni.

Picture - Packaging of mechanical items with a sharp edge
Obrdzek - Baleni mechanickych poloZek s ostrou hranou

All consignments packed in cardboard boxes
with a weight exceeding 15 kg must be clearly
marked with a red self-adhesive label with a
diameter of 50 mm.This requirement does not
apply to raw metallurgical materials (e.g. bars,
sheets, profiles, rods) and goods delivered in
returnable plastic transport crates.

Vsechny zasilky v kartonové krabici o hmotnosti
vySsi nez 15kg musi byt viditelné oznaceny
cervenym samolepicim Stitkem o praméru 50mm.
Nevztahuje se na Hutni material a zboZi dodavané
ve vratnych plastovych prepravkach.
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Obrdzek - Cerveny samolepici $titek

4

Baleni mechanickych

polozek do 1SO 5, 6, 7 ... (dle €SN
EN ISO 14644-8)

1.

F 8.2-7

Prvni vrstva (v kontaktu s vyrobkem)
nylonova nebo polyethylenova folie,
Druha vrstva nylonova nebo
polyethylenova folie — folie mohou byt
zataveny nebo prehnuty (ohyb zajistit
paskou vhodnou do Cistych prostor)
Tyto folie musi byt vidy nové a na 2.
vrstvé baleni musi byt nalepen stitek
OPEN IN CLEANROOM ONLY.

Baleni musi byt oznac¢eno radnym Stitkem
(PN Meopta, SN) — kompatibilni s Cistymi
prostory (bezprasny)

Baleni a ¢isténi musi probihat v prostoru
s odpovidajici tfidou Cistoty. Plati pro 1.
a 2. vrstvu.

Jednotlivé polozky (zabalené ve dvou
vrstvach folie) poté uloZit do vhodného
pfepravniho baleni, ve kterém musi byt
chranény proti vzdjemnému doteku
béhem prepravy, jak je specifikovano

v kapitole 7

Kapitola 4. neplati pro polozky, které
nemaji v razitku CL 1SO ...

Pouze ¢ast razitka s popisem Cistoty CL ISO

(viz obr. podtrZzeno)

Verze/Version 4
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Picture - Red self-adhesive label

4

Mechanical items

packaging for 1ISO 5, 6, 7 ...
(accord. to CSN EN ISO 14644-8)

1.

First layer (in contact with the product):
Nylon or polyethylene foil.

Second layer: Nylon or polyethylene foil
— the foils can be sealed or folded
(folding to be secured with tape
suitable for clean environments).

These foils must always be new, and a
label stating "OPEN IN CLEANROOM
ONLY" must be affixed to the 2nd layer
of packaging.

Packaging must be labeled with an
appropriate label (PN Meopta, SN) —
compatible with cleanrooms (dust-free)
Packaging and cleaning must occur in
an area with the corresponding
cleanliness class. This applies to the 1st
and 2nd layers.

Individual items (packed in two layers of
foil) should then be placed in suitable
transport packging, as specified in
chapter 7.

Chapter 4 does not apply to items that
do not have the CLISO ... stamp

Only the part of the stamp with the
description of cleanliness CL ISO (see
the figure, underscored)
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Obradzek - Razitko Picture - Stamping

d -

5 Bezpecnostni a manipulacni 5 Packaging Safety and

symboly na baleni Handling Symbols

Baleni by mélo byt oznaceno bezpecnostnimi The packaging should be marked with safety and

a manipula¢nimi symboly dle baleného obsahu. handling symbols according to the packaged
contents.

Obrdzek - Priklad symbold a jejich umisteni Picture - Example of symbols and their location

- R
|=]| |
¥
— ||

15kg

6 Requirements for the

6 PozZadavky na Cistotu . .
y cleanliness of packaged items

balenych polozek
Mechanical items sent by the supplier to

Mechanické polozky, které posila dodavatel Meopta s.r.o., must meet the following

do Meopty s.r.o., musi splfiovat nasledujici requirements :

pozadavky:
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1. Je naprosto nezddouci, aby polozky
vykazovaly znaky kontaminace, tedy:
a. Mastnoty, olejl, otiskl prstd
b. Volnych ¢&astic (véetné prachu,
zbytkd dratu, tfisek, vldken)
c. Zapachu
d. Silikon(
2. Pfilehkém otéru bezvlaknovou
(optickou) utérkou nesmi uvolfiovat
Castice ani Zadné jiné necistoty (napf.

mastnotu)
V nékterych pfipadech je vhodné
ke kontrole ¢dasticového znecisténi

pouzit kontrastni povrch, napf. svétly
povrch materidlu — tmava utérka.

3. Nesmi byt polepeny ndlepkami
¢i znaceny popisy (napt. fixem, kromé
pripadl vyslovné uvedenych
v dokumentaci)

4. Nesmi byt zakonzervovany rlznymi
oleji, namazany mazadly a podobné
(kromé pfipadi vyslovné uvedenych
v dokumentaci). To plati bez vyjimky
i napt. pro loziska, linedrni vedeni
a podobné.

V nezbytném poutziti kontaminujiciho materidlu
(plastelina  pro uchyceni méreni, mazani
zavitovych méfidel a podobné) je nutné soucéast
velmi ddkladné odistit lihem, pfipadné
technickym benzinem.

7 Baleni a obalovy material

Dodavatel spole¢nosti Meopta s.r.o. je povinen

zvolit takové baleni, aby nemohlo dojit
k ndslednému  poSkozeni  nebo  poruseni
dodavaného zboZi pfi transportu, manipulaci

a vybaleni zboZi ve spole¢nosti Meopta s.r.o.

Pfed vloZenim dilce do prepravniho obalu je
zapotiebi tento disledné zkontrolovat a v pfipadé
jeho znecisténi jej vyménit anebo vycistit (napf.
vyfoukat stlacenym vzduchem).

Dily je potreba balit a ukladat tak, aby béhem
transportu  nedoSlo  k  prorazeni obalu
a vzajemnému kontaktu kustd mezi sebou.

F8.2-7
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1. Itis absolutely undesirable for items to
show signs of contamination:

a. Greases, oils, fingerprints

b. Loose particles (including dust,
wire debris, chips, fibers)
c. Odor
d. Silicones
2. When lightly wiped with a lint-free

(optical) cloth, it must not release
particles or any other impurities (eg
grease).
In some cases, it is appropriate to use
a contrasting surface to control
particulate contamination, eg a light
surface of the material - a dark cloth.

3. They must not be affixed with stickers
or marked with descriptions (eg with a
marker, except in the cases explicitly
stated.

4. May not be preserved with various oils,
lubricated, etc. (except in cases
explicitly stated in the documentation).
This also applies without exception, for
example, to bearings, linear guides and
the like.

In the necessary use of contaminating material
(plasticine for mounting the measurement,
lubrication of threaded gauges, etc.), it is
necessary to clean the component very
thoroughly with alcohol or technical gasoline.

7 Packing and packaging
material

Supplier of Meopta s.r.o. is obliged to choose
such packaging that there can be no subsequent
damage or violation of the delivered goods
during transport, handling and unpacking of

goods in the company Meopta s.r.o.

Before placing the part in the transport
packaging, it is necessary to thoroughly check it
and, if it is dirty, replace it or clean it (eg blow it
out with compressed air).

The parts must be packed and stored in such a
way that the packaging is not punctured during
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transport and the pieces do not come into
contact with each other.

PF. Pénové — mirelonové kapsy Foam - mirelon pockets

Obrdzek - Foto mirelonové kapsy Picture - Photo of a mirelon pocket

PF. Bublinkové sacky Bubble bags

Obrdzek - Foto bublinkového sacku Picture - Photo of a bubble bag

The shipping package can be in bubble wrap

Expedicni baleni mUze byt v bublinkové folii

Picture - Photo of the item before delivery to the expedition

Obradzek - Foto poloZky pred preddnim na expedici

F8.2-7
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Pfi vkladani kusG do prepravniho obalu je When placing pieces in the transport packaging,
zapotfebi dbat zvySené opatrnosti, aby nedoslo care must be taken to avoid damaging both the
k poskozeni jak dilce, tak i obalu. part and the packaging.

P¥. PET-G obal pro jednotkové baleni PET-G packaging for unit packaging
Obrdzek - Foto PET-G obalu

Picture - Photo of PET-G packaging

PF. blistr Blister
Obrdzek - Foto blistru Picture - photo of a blister pack

PF. samo-uzaviratelné sacky Self-closing bags
Obrdzek - Foto samo-uzaviratelnych sackd Picture - Photo of self-closing bags
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Kazda polozka musi byt oznalena part number = Each item must be marked part number = item
Cislo polozky Meopta, ddle jen PN Meopta, tak aby number Meopta, hereinafter referred to as PN
bylo mozné ihned identifikovat, o jakou polozku se Meopta, so that it is possible to immediately

jedna. identify which item it is.

Obrdzek - Foto oznacené zdsilky Picture - Photo of the marked shipment

Before placing the part in the transport
packaging, it is necessary to thoroughly check it
and, if it is dirty, replace it or clean it (eg blow it
out with compressed air).

Pfed vloZenim dilce do prepravniho obalu je
zapotrebi tento dlsledné zkontrolovat a v pfipadé
jeho znecisténi jej vyménit anebo vydistit (napf.
vyfoukat stlacenym vzduchem).
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